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* IMPORTANT NOTICE

If your situation requires you to apply for the T.I.E. (Tarjeta de Identidad de Extranjero/
Foreigners Identity Card) please be aware that the Immigration Office is taking a long
time to provide face-to-face appointments for the T.L.E. in recent months and in the
Community of Madrid.

You must follow these steps:

1. Consult the following website for the documentation required for your specific
case, depending on where you are from:
https://extranjeros.inclusion.gob.es/es/Informacioninteres/InformacionProcedi
mientos/index.html

2. Once you have all the required documents, ask for an appointment in the
website: https://icp.administracionelectronica.gob.es/icpplus/index.html



https://extranjeros.inclusion.gob.es/es/InformacionInteres/InformacionProcedimientos/index.html
https://extranjeros.inclusion.gob.es/es/InformacionInteres/InformacionProcedimientos/index.html
https://icp.administracionelectronica.gob.es/icpplus/index.html
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What is the T.I.E.?

The T.LE. is the “Tarjeta de Identificacion de Extranjeros” (Foreigner Identity Card). It is a
document related to your visa status in Spain. It is a way to be registered and easily identified
by the Spanish Government and Police.

Is the T.I.E. the same thing than the N.I.E and the EU Registration
Certificate?

e NIE: is the Numero de Identificacion de Extranjeros | Foreigner ldentity Number
Foreigners. A personal, unique and exclusive number that is assigned to foreigners who,
for economic, professional, or social reasons, are engaged in activities related to Spain
and require identification in this country. It is just that, a number assigned to legally
identify you. DOES NOT EXPIRE.

e TIE: is the Tarjeta de Identificacion de Extranjeros/ Foreigner Identity Card. A unique
and exclusive physical document intended to provide documentation to Non-EU
nationals foreigners in a situation of legal permanence in Spain. If you have the T.I.E.,
you will also automatically be assigned the N.I.E. MUST BE RENEWED PERIODICALLY.

e EU Registration Certificate: is the Certificado de Registro de Ciudadano de la Unién
Europea. All foreigners who are nationals of any country within the European Union,
the European Economic Area, or form Switzerland, and who wish to stay in Spain for
more than 3 months are obligated to apply the EU Registration Certificate, also known
as a green card. This certificate is nothing more than the document that identifies the
EU citizen in Spain, it also allows them to live and work in the country legally. It is VALID
FOR 5 YEARS.
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Do | have to get the T.I.E.?

e Ifyou are from the European Union, European Economic Area or Switzerland, and you
are going to spend more than THREE MONTHS in Spain, YOU DON’T HAVE TO APPLY FOR
THE T.I.E, YOU HAVE TO APPLY FOR THE EU REGISTRATION CERTIFICATE.

Figure 1: Information for EU citizens or equivalent
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For citizens of the European Union or equivalent®

Will you stay in Spain
for more or less
than 3 months?

Less
than 3 months

More
than 3 months

You will study You will work

You will study You will work
or do an unpaid
internship

or do a paid
internship

or do an unpaid or do a paid
internship internship

No paperwork You need: You need: You need:
required
¢ Empadronamiento # Empadronamiento * Empadronamiento
{Recommended) s NIE s NIE

® Social Security * Social Security
Number . EU Registratiol Number
["numero de afiliacion’) Certificate
. EU Registration
Certificate

Note. City Life Madrid (2022)

*It is important to note that people from the community do not have to obtain a Foreign
Identity Card (TIE), but the European Union Registration Certificate.
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e If you are from a country not belonging to the European Union, European Economic
Area or Switzerland and you are going to be in Spain for more than SIX MONTHS, YOU
SHOULD APPLY FOR THE T.L.E.

Figure 2: Information for Non-EU citizens
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S
« m _-— Forcitizens from outside the European Union
or equivalent® (Non-EU)
If you are coming to Spain under a tourist status (3 months or less) this chart does not apply to you
Will you stay in Spain
for more or less
than 6 months?
You will study You will work You will study You will work
or do an unpaid ordo a paid ordo an unpaid ordo a paid
internship internship internship internship
VISA VISA VISA VISA
NIE NIE Empadronamiento E amiento
st D)
Social Security z:‘:‘b:,""m’
Number Caumero de afillacian’)
Permit for Paid Permit for Paid
Internship or Permit Internship or Permit
to Authorize work to Authorize work
during studies during studies

Note. City Life Madrid (2022)

When do | have to apply for the T.I.E.?

You have to apply for the T.L.E. within the first 30 days upon entering Spain.
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How do | apply for the T.I.E. or the EU Registration Certificate?

To request the TIE or the EU Registration Certificate, it is essential to make an appointment to
present the documentation at the corresponding police station.

The process of applying for the T.L.E. or the EU Registration Certificate starts by getting an
appointment using the following link:

https://icp.administracionelectronica.gob.es/icpplus/index.html

or type: Cita Previa de Extranjeria - Administraciones Publicas

*If the page does not work, BE PATIENT, try to reload it several times, sometimes the server

overloads.

Firstly, in PROVINCIAS DISPONIBLES, select the province where you want to request the
appointment. You must choose, Madrid, and click ACEPTAR.

EU REGISTRATION CERTIFICATE:

e If you are from the European Union, European Economic Area or Switzerland, you

must select in the appointment portal:
o Office: select the office where you want to carry out the procedure.
o Trdmites Cuerpo Nacional de Policia: select “POLICIA CERTIFICADO DE REGISTRO

DE CIUDADANO DE LA UE”.

o Select the nearest police

Suaguer oficna office to your home X
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Por lav 1
Do not need to
TRAMITES OFICINAS Dt Despyague pars ver rimiles Asponibies én £51a Drovincie - .
EXTRANJERIA select anything

Desphegua para ver Indniles clsponibies en €613 provncia

CAICINA DE ASILO Y REFUGIO. Entrevesta Telefonca Trabajadorna Socal Cale Pradiio

MERA CITA-provincia de Madnd

) Y REFUGIO EXPREN TIE Prolecodn imemaccnal y Documentos Visg oS iaano 40

v
Aceptar .'-51::‘.~CF*E!‘5A DEASILO V—:«.EFJED o normRiiad” Expedicion/Renovacion Dooumentos Cf Pradiio 40
AUTORIZACION DE REGRESO

Conncado e 0 NO resigente

: POLICIA - DA DE TARIETA DE IDENTIDAD DE EXTRANJERO (TIE
ATENCION, LEA ATEN] [ °° g Enm.f 4 = AR (M)
pEms oS i POLICIA-CARTA DE INVITACIKON
4 S PO CIA CER T IFADD DE AE GRS 1RO DE CIJOADAND OE LAUE

8 of POUCACERTIFICADOS (OFf RESIDENCIA, DE NO RESOENCIA ¥ DE CONCORDANCIA |

A-CERTIFIC Y ASIGNACION NIE
AANFORMACION DE TRAMITES DE LA COMISARIA DE POLICIA
WA TORMA DE HUELLA (EXPEDICION DE TARIE TA), RENOVACION DE TARJETA OF LARGA DURACION Y DUSLICADO

o ena

LA DE INSCRIPCION

-RE 1A DE LA T E CUYAAUTORIZACKON RESUELVE LA Dt ON GENERAL DE MIGRACIONES
ATARIETAC ICTO UCRANIA-NDY -KAFTRA QN5 NEPE HVMX OCIE BHACTIA0K KOHDMIKTY B YKPAIHI
A-EXP TARJETA ASOCIADA AL ACUERDO DE RETIRADA CIUDADANGS BRITANICOS Y SIS FAMILIARES (BREXIT)

oy a0 FNNT RCM



https://icp.administracionelectronica.gob.es/icpplus/index.html
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Then, just follow the steps:

1. You will see the list of the documents you need for the process. Click ENTRAR

2. Type in your personal data: Passport number, Name and Surname and click
ACEPTAR.

3. Click SOLICITAR CITA.

4. You will get just one option as your preferred Police station to apply, so click
SIGUIENTE.

5. Type your Phone number, Email, and again your Email. If you want, in the
comment section you can write: REGISTRO DE CIUDADANOS DE LA UNION
EUROPEA.

6. You will see 3 different appointment options. Select the most convenient for
you and click SIGUIENTE. A confirmation message will pop-up. Click on OK.

7. Print the confirmation screen of your selected appointment. You will need it
printed.

Which documents do | need to apply for the EU Registration
Certificate?

If you are from the European Union, European Economic Area or Switzerland, you need to take
to the appointment the following documents:

o Printed Appointment Justification.

o Passport or ID card (original and copy)

o Comillas Acceptance Letter.

o European Health Insurance Card or private insurance policy (original and copy)

o Statement of Financial Resources that you have sufficient economic funds
during your stay in Spain, for example with a letter from your bank.

o FORM EX-18 typed, not handwritten (original +2 photocopies)

o Application fee (FORM 790) payment receipt. Under the AUTOLIQUIDACION
tab, in Tarjetas de identidad de extranjeros (TIE) y certificados de registro de
residents comunitarios, mark the option CERTIFICADO DE REGISTRO DE
RESIDENTE COMUNITARIO O TARJETA DE RESIDENCIA DE LARGA DURACION-UE.

= The payment of a fee of €12 should automatically appear at the bottom
of the page. Under INGRESO tab, for forma de pago you should select
en efectivo (in cash). You can then print out the document (2 copies),
pay the fee at any bank and keep the proof of payment to submit it with
the rest of the application.



https://extranjeros.inclusion.gob.es/ficheros/Modelos_solicitudes/mod_solicitudes2/18-Certificado_residencia_comunitaria.pdf
https://sede.policia.gob.es:38089/Tasa790_012/ImpresoRellenar

COMILLAS

UNIVERSIDAD PONTIFICIA

— Form 790

NALFNLE (% Apeliidos y nombre ¢ razan soclal (%)

Demicilie

Tipo do via [*) Nombre de la via pablical™) Nam, %) Escalora Py Teldfono
Mumicapio (*) Provincia (%) Codigo Postal [*)

AUTOLIQUAIDACION

Tarjetas de identidad de extranjercs {TIE) y certificados de registro de residentes comunitarios

anNcki 0 pars trabags ©s trunsfronter

vackin deta a 1& residencia temporal 0 13 i 1dela icia-a de 13 autorlzs g
il
TIE que documenta la atonzacion de reddencia y trabajo de museres victimas de L violencia de gineo y victima la J e |
JMANo
TIE que docurmenta la autorizacion e resdencia de larga duracsdn o da resds ¢ larga dura )
0 de residente comunitano o Tane= ge v Jencin o familiar oe un cludadsno o I3 Unior .

Importe euros Forma de pago (*)

P ¢ o Eretect f feudo BN cuenta

Codigo (BAN de la cuenta



https://sede.policia.gob.es:38089/Tasa790_012/ImpresoRellenar

COMILLAS

UNIVERSIDAD PONTIFICIA

T.I.LE :

e If you are from a country not belonging to the European Union, European Economic
Area or Switzerland select in the appointment portal:
o Office: select the office where you want to carry out the procedure.
o Trdmites Cuerpo Nacional de Policia: select POLICIA-TOMA DE HUELLAS
(EXPEDICION DE TARJETA).

Selocoone la okt donde sohatar is oln

Select the nearest police
Cuakuer sAcna office to your home
3 OACIA SEOCCINAD. S22 2 0000e UNed Sederd acudy el dia 0 preseniacon 0 (3 Ot freva Cooceads

PO 13000 SRRCCng 8 TAMee DA &l que 08ses solcitar s Cna preva

Do not need to
select anything

AS DE [‘.\W?&f PR vl TAMRGS (FR00NDRS AN S51a provinos

TRAMTES CUERFO POLICIA- TOMA DE HUELLA(EXFEDICION 0E TARJETALR v

Despiiegee para ver UAmies QEponbies o &35 provnca
ASLO - OFICNA DE ASILO Y REFUGIO. Ermvevisia Telafimics Tratalaoma Sockl Caw Pracso
ASILO - PRINERA CITAJroAnci de Madnd
ASILO-QFC. OE ASILO Y REFUGHD EXPREN TIE Sroteccin Insmscionl y Documentos Vise GFraoso 40
P 51L0-OF CINADE ASILC ¥ REFUSID musya Damakiad Expedodaenoyacan Docamentos Cf Fradio 30
~ AUTCRIZACKIN GE REGRESO

CeMCano 02 resiseme O N0 resiosme

POUCIA - RECCGIDA CE TARIETA OS IDENTIDAD DE EXTRANJERC{TIE)
POLCIAASIGNATICN DE N.LE

ATENCION, LEA ATEN]

el on Maisdetis Mroos O D CIUDADANG DE LAU E
el Ssere MRabie wme Sone WA OE NO RESIDENCIA Y DE CONCORDANCIA|
POLICIA-CERTIFICADCS ¥ ASIGNACION NI
Predd e | ey chosl POUCIAHNFORIMAGION DE TRAMIT LA COMISASIA DE 2OLICIA

e tencagal M iomscin . POLICIA-TOMA OE HUELLA FOR WPOSIBILIDAD 0E DESPMAZAMIENTO
. POLICIA - CEDULA DE INSCRIPCION
* CWS IRt . POLICIA - RECOGIDA OE LA T1E CUYA AUTORZACION RESUELVE LA DIRSCCION GENERAL DE INGRACIDNES
POLICIA TARJETA CONFLICTD UCRANIA-NONEYS KAPTRA SR NEPEMILESMX OCIS SHACIION KOHONIKTY 8 ViEale |
POUC EXP TARJETA ASOCIADA AL ACUERDO DE RETIRADA CIUDADANGS BRITANICOS ¥ SUS FAMLIARES (BREXT) -+

Then, just follow the steps:

1. You will see the list of the documents you need for the process. Click ENTRAR

2. Typeinyour personal data: Passport number, Name and Surname/Family name,
nationality, and click ACEPTAR. Do not select any date in the “Fecha de
Caducidad de su tarjeta actual” field.

3. Click “SOLICITAR CITA”

4. You will get different options of Police Offices to apply, so select the one you
prefer and click “SIGUIENTE”.

5. Type your Phone number, Email, and again your Email. If you want, in the
comment section you can write: “POLICIA-TOMA DE HUELLAS (EXPEDICION DE
TARJETA)”

6. You will see 3 different appointment options. Select the most convenient for
you and click “SIGUIENTE”. A confirmation message will pop-up. Click on “OK”.

7. Print the confirmation screen of your selected appointment. You will need it
printed.
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Which documents do | need to apply for the T.I.E.?

If you are from a country hot belonging to the European Union, European Economic Area
or Switzerland you need to take to the appointment the following documents:

o Printed Appointment Justification.

o Valid passport (original and copy) the stamp of entry into Spain.

o Valid visa document approving your stay in Spain (or your boarding pass).
o 3recent passport-sized photos.

o Comillas Acceptance Letter (original and copy)

o Proof of valid private Health Insurance Policy and Health Insurance Card
(original and copy)

o Proof of enough funds for the length of your stay in Spain, for example with a
letter from your bank.

o FORM EX-17 typed, not handwritten. (original+ 2 photocopies)

o Valid “Empadronamiento” which matches the address indicated on the EX-17
form (original and copy)

o Application fee (FORM 790) payment receipt. Under the “AUTOLIQUIDACION”
tab, in Tarjetas de identidad de extranjeros (TIE) y certificados de registro de
residents comunitarios mark the option TIE que documenta la primera concesion
de la autorizacion de residencia temporal, de estancia o para trabajadores
fronterizos.

= The payment of a fee of €16,08 should automatically appear at the
bottom of the page. Under INGRESO tab, for “forma de pago” you
should select “en efectivo” (in cash). You can then print out the
document (2 copies), pay the fee at any bank and keep the proof of
payment to submit it with the rest of the application



https://extranjeros.inclusion.gob.es/ficheros/Modelos_solicitudes/mod_solicitudes2/17-Formulario_TIE.pdf
https://sede.policia.gob.es:38089/Tasa790_012/ImpresoRellenar
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= FORM 790

Apelfidos y nombre ¢ razan soclal %)

NALFMNLE %)

Demicilio
Teldfono

Nam, (%) Escalera Flso

Tipo do via (%) Nombre de la via pablica™)

Provincia (%) Codigo Postal (*

Mumiapio (*)

® Poncipid

Tarjetas de identidod de extranjeros (TIE} y certificados de registro de residentes comunitarios

) 08 48 MRONZACION DE (eARNCIE temporal, de @STancia 0 paca Uabajadores Wansironenzas

TIE Que Socumeanta & pomera Conce i

i Je documenta la renovacion Ge la aut ' de reside | MNPOL 1 prarraga de la estancla je la il npara
1 for aris! A

IF gue for 0 de rs y rabajo de mujeres vict a vioker 3 trata os
b %

E que CUMENTE |3 SUTON2acan de residencia de 1arga dura 0 de residencla de larga dura 1

Conihca f jo retidon! on LAro o Tat)e o jentia de familiar de ur 1 it & Uniar

v dacimantne de viain & avirasisras indariimant adne v atrae daciimant me

Naciimmntnag do idantidad v ritnine

Importe euros Forma de pago (*)

Codigo IBAN da Ia coonta



https://sede.policia.gob.es:38089/Tasa790_012/ImpresoRellenar

